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[bookmark: _Toc119487145]Using Zoom for a Board Meeting

CIRB meetings use Zoom as the meeting interface. A staff member at Emmes will control the Zoom window, allowing all users to see the same screen.
The Zoom meeting will appear as a camera icon (red arrow) on your computer’s primary task ribbon, usually located at the bottom of the screen.  
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Zoom defaults to a Full Screen view and displays both the presentation window as well as the attendee’s field. The Zoom window is divided into three primary sections:
· The Attendee ribbon (red arrow) displays the name, photo (if any), or video (if activated) of each attendee. 
· The Presentation window (yellow arrow), which displays the presenter’s screen (if Share Screen if activated).
· The Zoom Tool ribbon (orange arrow), which provides additional attendee meeting control selections including the Mute, Stop/Allow Video, Chat, and Share Screen features.
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A green highlight will appear around the box of the attendee currently speaking. [image: ]
You have the option to tailor the size of the Zoom window.
1. You may adjust the display within the Zoom meeting window occupies.  To view only the presentation and exclude the attendee information, click the View link in the upper right of the Zoom window (red arrow).  
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2. This will expand the View link to display additional items.  Click on Fullscreen (red arrow).
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3. This will restrict the view to the presentation only.  You can click the ESC button to return to the default view of Zoom.
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4. You may also change the default view to change how the Attendee ribbon is displayed.  
a. The Side-by-Side view (Speaker) option will move the Attendee to the right side of the screen and display only the current speaker.
b. The Side-by-Side view (Gallery) option will move the Attendee to the right side of the screen and display all attendees.

[bookmark: _Toc119487146]Viewing the Agenda in IRBManager
1. Log into IRBManager (https://nci.my.irbmanager.com/). 
2. From the Home page, click on the Board tab (blue arrow) to view the meeting Agenda you wish to see. This will display all current, uncompleted meetings.

[image: ]

3. Click on the “Agenda (Not Finalized)” (red arrow).  This will open the agenda in a new tab in your browser. 


4. Scroll down to the section you wish to review. Active links will appear as an underlined blue text (red arrow).
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[bookmark: _Viewing_an_Existing]

[bookmark: _Toc113632294]Viewing an Existing Reviewer Worksheet
1. Review assignments can be found under each Full Board event.

2. Assigned reviewers are listed at the top of the event (red arrow).

3. Assigned Reviewer Worksheets are listed at the bottom of each event (blue arrow) and include the type of Reviewer Worksheet followed by the name of the assigned Board member. You can view any Reviewer Worksheet that has been started by clicking on the appropriate box. NOTE: Reviewer Worksheets that have not been started or don’t have saved changes will not appear and the interface will display only the Worksheet header information.
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[bookmark: _Toc119487147]Managing Multiple Windows During the Board Meeting

Attendees have the option to view other applications, like the Agenda in IRBManager, during the Board Meeting, in addition to the Zoom meeting window.
Attendees can use the Toolbar ribbon, usually located at the bottom of the screen, to move between the Zoom meeting window (red arrow) and Chrome, for example, which may have IRBManager and the Meeting Agenda available as open tabs.  Clicking either icon will display that application, in full screen, for the attendee’s use.
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[bookmark: _Toc119487148]Splitting Your Screen

Users have the option to split the computer screen to view the Zoom Meeting Presentation window alongside another window (e.g., Chrome displaying IRBManager).
To split your screen, you will need to configure each window independently.  
Click on the Zoom Meeting Presentation window. Place your cursor in the top of the window, and then, while holding the Left mouse button, drag the mouse to the right side of the screen. This should automatically reduce the size of the window.  You can now scale the window to the appropriate size by moving your cursor to the edge of the application window, and once the double arrow appears, adjust that side of the window accordingly.  Usually adjusting left side and the bottom is sufficient.
Repeat this process for the other window(s) you wish to configure.
Clicking on the Restore Down icon (red arrow) will restore the window to full screen.  Clicking the icon in full screen mode will convert it back to the configured half screen as well.
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1. 10:32 AM - 11:32 AM = New Study - Initial Review

Chair/Acting Chair: Judith Karp MD

Reviewers: Initial Review Worksheet: Karp, Judith MD
Initial Review Worksheet: Morrison, Linda
Pharmaceutical Review: O'Neill, Gerald PharmD

Staff Summary: Straughn, Carol Ann

Statistical Review: Zhang, Song PhD

Recused: Jones, Clyde MD, MS

10522, A Phase 1 Clinical Trial of CA-4948 in Combination with Gemcitabine and Nab-Paclitaxel in
Metastatic or Unresectable Pancreatic Ductal Carcinoma (Version Date 10/11/22

Study Status: In Initial Review
Study Expiration Date:

Study Chair: Grierson, Patrick MD
Pediatric Risk Category:

Parental Permission: N/A

Assent Determination: N/A

Adult Risk Category: >Minimal Risk

Submission Form | | Add Initial Review Comments Review

Initial Review Worksheet / Judith Karp MD | Initial Review Worksheet / Linda Morrison

Participants

MEM - Song Zh...

MEM - Song Zhang
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| Adult CIRB - Early Phase Emphasis Study Search |

Current Meetings

11/15/2022
via IRBManager
Agenda (Not Finalized)

Nov|

Past Meetings Active Studies Jkie{s) Total Studies gefs¥ef:]

Welcome To OneAegis (F/K/A IRBManager).

A new CIRB website has been released and
includes Quickguides (reference documents) to
facilitate your work in OneAegis. Protocol
documents are still located on the CTSU
website.

Contact the NCI CIRB Helpdesk:
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Adult CIRB - Early Phase Emphasis
Meeting Agenda
August, 26,2022

10:00am — 2:00pm (EST)

Hosts: Carol Straughn, Giuliana Brancaccio, Jacquie Steenbakker, Jenny Morris
Zoom Info: Join Zoom Meeting
https://emmes.zoom.us/j/983073205372pwd=dkhGRmMRPNFpSMXFYN2pIRVRvVQIRKUT09

As a courtesy to others and to improve sound quality, please mute your phone when not speaking. Mute is activated by pressing *6.
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Judith Karp, MD - Chair, Adult CIRB — Early Phase Emphasis
Disclosure of Conflicts of Interest

Reminder: If recused from a review, or leaving the meeting for any other reason, please remember to notify
the Ops Office and log off of IRB Manager

9:10am - 9:25am General Business

The next meeting is scheduled for September 5, 2022

9:03am - 9:05am Approval of Previous Minutes
Meeting Minutes
Review of the July 4, 2022 Meeting Minutes
9:05am - 9:10am Reports for Previous Month
Expedites Reviews and Acknowledgments Report March 2020
Report of Expedited Reviews and Acknowledgments
* August 1,2022
Report of Local Context Reviews

o August 15,2022
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9:25am - 10:25am New Study - Initial Review

Reviewers: Initial Review Worksheet: Berghers (CIRB Member), Jen

Initial Review Worksheet: Cleveland, Laura BS

Pharmaceutical Review: Gentry (CIRB Member), Thomas -
Staff Summary - Initial Review: Straughn, Carol Ann

Statistical Review: Franklin (CIRB Member), Kate

9938, Phase I clinical trial of VX-970 in combination with the topoisomerase I inhibitor irinotecan in
patients with advanced solid tumors (Version Date 04/14/22)

Study Expiration Date:September 30, 2020
Study Chair: Villaruz, Liza M.D.
Applicable IC Template Date:

Pediatric Risk Category: N/A

Parental Permission:

Adult Risk Category: >Minimal Risk

Recused: Bearden James

‘ Smdy—Sile] {EvenlJ Submission l-‘ormJ | My Review ‘

[ Pharmaceutical Review / Thomas Gentry (CIRB Member) | - [ Staff Summary - Initial Review / Carol Straughn | -

\ Statistical Review / Kate Franklin (CIRB Member) }
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